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Dear Exhibitor: 

 

 Vista Convention Services South is pleased to have been selected as the official service contractor for 

this exposition. We recognize that your participation in this event is a vital part of your firmôs marketing 

program, and we want to do everything possible to make it profitable and rewarding for you. 

 

 

All questions regarding the convention space assignments should be directed to: 

                                                 

    Miami Wholesale Showï Asia America Trade Show AATS Inc.  

    3438 SW 24th Terrace  

    Miami, FL 33145 

    Tel: (305) 266-5700 

    Fax; (305) 667-9104 

    Email: info@asiaamericashow.com 

 

 

All questions regarding shipping, storage, furniture, and labor should be directed to: 

                                                    

    Customer Service 

    Vista Convention Services South 

    6901 NW 26th Avenue 

    Miami, FL 33147 

    Tel: (305) 673-1123 

    Fax: (305) 673-8713 

    Email: vistasouth@vistacs.com  

 

 

All questions regarding electricity, Audio/Visual equipment, and telecommunications for use in your booth 

should be directed to the appropriate service contractor shown within. 

 

 

Included in this service kit are order forms for various items you may require for your exhibit.  

Vista forms are to be returned to our office and the others to the specific contractor who is providing the service.   

Please review and submit your order forms as early as possible. 

 

 

CONTACT 

 INFORMATION 
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Your booth is equipped with the following inventory: 
 

Pipe and Drape Package 

 

   Standard package: 

   8ô Back Wall ï Blue/ White   1 - 10ô x 10ô Black Carpet   

   3ô Side Rail ï Blue    1 - Wastebasket 

   1-6ô Draped Table ï Blue   2 - Side Chair  

   ID sign 

 

 

Hardwall Package 

 

   Standard Package: 

   3 Meter Header (Black Text ONLY)  1 - Wastebasket 

   1 - 30ò x 30ò Round Table   1 - 10ô x 10ô Black Carpet 

   2 - Chairs      2 - Arm Lights 

   3 - Shelves 

 

 

BOOTH PACKAGE 

 INFORMATION 

Please note:  

The exhibit floor at the Miami Beach Convention Center will have blue aisle carpet. 
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Vista Convention Services South Quick Facts 
 

Welcome to the Miami Wholesale Showï Asia America Trade Show AATS Inc. Please refer to the information below for important 

details about the show.  

 

 

Selected Location:  Miami Beach Convention Center 

Hall A 

1901 Convention Center Drive 

Miami Beach, FL 33139 

Show Opens: 

 

Dismantle: 

10:00AM on Friday, August 25, 2017 

 

3:00PM on Sunday, August 27, 2017 

Important Deadlines 

Pre Show 

 

Showsite Delivery 8:00AM-5:00PM Thursday, August 24 

Advance Rates  Wednesday, August 9 

Special Signs/Graphics  Monday, August 14 

Advance Shipping Begins  Monday, July 24 

Advance Shipping Ends  Wednesday, August 16 

Important Deadlines 

Post Show 

 

 

 

Driver Check-in 5:00PM 

8:00AM 

Sunday, August 27 

Monday, August 28 

Bill-of-Lading 4:00PM Sunday, August 27 

Re-routing of Freight NOON Monday, August 28 

Shipping in Advance to the Warehouse: 

To: Miami Wholesale Show  

Exhibiting Company Name / Booth #_______ 

C/O Vista Convention Services South 

6901 NW 26th Avenue 

Miami, FL 33147  

 

 

Warehouse receiving hours: Mon-Fri 8:00AM - 3:30PM 

Showsite Shipping Address: 

To: Miami Wholesale Show 

Miami Beach Convention Center, Hall A  

Exhibiting Company Name / Booth #_______ 

C/O Vista Convention Services South 

1901 Convention Center Drive  

Miami Beach, FL 33139 

 

Showsite Delivery: 8:00AM-5:00PM, on Thursday, August 24 

 

 

Please Note: 

Shipments arriving before the listed Showsite Delivery date may be 

refused by the facility. Any charges incurred for early freight ac-

cepted by the facility are the responsibility of the exhibitor.  

All items and materials that must be brought into the facility may be 

subject to Material Handling Rates and are the  

responsibility of the exhibitor.  

 

Labor 

Booth Installation & Dismantle: If utilizing Vista       

Convention Services Southôs labor, please refer to the   

Labor Installation & Dismantle order form to place your 

order. Straight time and Overtime hours are also listed on 

the order form. Exhibitors supervising Vista Convention 

Services South labor will need to pick up and release their 

labor at the Service Desk.  

Assistance 
We want you to have a prosperous show. If we can be of assistance, please call our Customer Service Department at (305) 673-1123. 

QUICK FACTS 
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EXHIBIT AREA   

INSTALLATION  

&  

DISMANTLE 

 

 

Exhibit Area Installation & Dismantle 
 

 

Set-up Date & Times 

 
Thursday, August 24, 2017 8:00am-8:30pm 

  
 

 

Exhibit Dates & Times 

 
Friday,           August 25, 2017  10:00am-4:00pm 

Saturday,          August 26, 2017   10:00am-4:00pm 

Sunday,                August 27, 2017             10:00am-3:00pm 

   

 

Dismantle Dates & Times 

 
Sunday,                 August 27, 2017           3:00pm-8:00pm 

(DISMANTLE AND PICK UP)                                   

 

Monday,                   August 28, 2017            7:30am-6:00pm  

(PICK UP ONLY)                           
 

 

 

 

 

 

 

Please Note: Freight not picked up by 12:00pm (NOON) on Monday, August 28, 2017  

will be re-routed through the house carrier.  

All prefabricated displays must be set and empty crates tagged for storage by  

6:00pm on Thursday, August 24, 2017. 

Please refer to the next page for important dismantle information as well as information for those      

exhibitors who are selling their entire booth content at the end of the show. 
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IMPORTANT DISMANTLE  

& 

 BOOTH SALE  

INFORMATION 

Important Dismantle & Booth Sale Information 

 

All booths must be dismantled by 8:00pm on Sunday, August 27, 2017. Any booths or merchandise left on 

show floor after 8pm will be removed at the Exhibitorôs expense.  Exhibitors needing more time may request a 

dismantle extension by contacting Vista South Convention Services or visiting our Service Desk at show site. 

Exhibitors must call carriers and schedule their freight pickup for no later than 12:00pm (NOON) on Tues-

day, August 28, 2017. Freight not picked up by 12:00 noon will be re-routed through UPS Freight Trade 

Show Services. 

 

For those Exhibitors that will be selling their booth content at the end of the event, please fill out the following 

information and have the purchaser bring this form to the Vista South Service Desk along with your bill of 

lading. Booth content DOES NOT include Vista Southôs booth furnishings or equipment such as tables, chairs, 

drape, shelves, brackets, etc. 
 

 

 

 

 

PLEASE NOTE: EXHBITOR IS RESPONSIBLE FOR MATERIAL HANDLING CHARGES.  ALL MATERIAL 

HANDLING CHARGES ARE BASED ON ROUND TRIP RATES. 

 

 

 

EXHIBITOR NAME: ______________________________________________ 

 

PHONE NUMBER: ____________________________ 

 

BOOTH NUMBER: __________________ 

 

 
 

PHONE NUMBER:___________________________ 

NAME OF PURCHASER AND/OR PERSON PICKING UP MERCHANDISE: 
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PAYMENT 

&  

CREDIT CARD  

AUTHORIZATION FORM 

Please complete the information requested and return payment in full with this form and your orders. You may choose to pay by credit card, check 

or bank wire transfer. However, we require your authorization to be on file with Vista Convention Services. For your convenience, we will use this 

authorization to charge your credit card for any additional charges incurred as a result of showsite orders placed by your representative for this 

event.   

ORDER RECAP 
*Standard Booth Furnishings & Carpet Order Form ........................................................... $     

*Plush Booth Carpet Order Form......................................................................................... $____________________________ 

  Booth Cleaning and Porter Services Form ......................................................................... $____________________________ 

*Perfboard Order Form ........................................................................................................ $     

*Grid Walls Order Form ...................................................................................................... $     

*VCS Modular Rental Units Order Form ............................................................................ $     

*VCS Modular Accessories Order Form ............................................................................. $     

*Slat Wall Order Form ......................................................................................................... $     

*Special Signs Order Form .................................................................................................. $     

*Showcase Order Form ........................................................................................................ $     

  Suspended Sign Hanging Order Form................................................................................ $     

  Estimated Labor Order Form ............................................................................................. $     

  Estimated Rigging Labor Order Form................................................................................ $____________________________ 

  POV Order Form ................................................................................................................ $     

  Estimated Material Handling Order Form .......................................................................... $     

                                                                                                                                Subtotal   $     

  *Note: Services taxable in the state of FL.                                                 *Add 7% Sales Tax      $                            

                                                                                                          Net Amount due Vista   $     
Indicate Payment Method 

Check #_______________________   Dated_______________________   Amount $_______________ 

Charge to:       MasterCard         VISA           American Express 

Indicate:      Personal Credit Card              Company Credit Card  

           

Account # 

 

Expiration Date                                                     

 
PURCHASING CARD: VISA & MASTERCARD REQUIRES YOUR CUSTOMER CODE NUMBER: _______________ 
 

Cardholderôs Name___________________________________________________________________________________________________ 

(Print or Type) 

Cardholderôs Address_____________________________________ City_______________________  State______  Zip___________________ 

 

Signature_________________________           
ALL ORDERS SUBJECT TO LIMITS OF LIABILITY AS SET FORTH ON FOLLOWING PAGE 

Company Name__________________________________________________________________Booth #____________________ 

 

Street Address____________________________________________________________________Phone #_______________________ 

City___________________________________State_______Zip_______________  Fax #_________________________________ 

 

Ordered by (Print or Type)_______________________________E-Mail____________________________________________________________  

 

Signature_____________________________________________________  Title_____________________________________________________                                                                                                           
MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 
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Limits of Liability and Responsibility 
 

1. Vista Convention Services South shall not be responsible for damage to be uncrated        

materials, material improperly packed, or concealed. 

 

2. Vista Convention Services South shall not be responsible for loss, theft, or disappearance of 

exhibitorôs material after same has been delivered to exhibitorôs booth. 

 

3. Vista Convention Services South shall not be responsible for loss, theft or disappearance of 

materials before they are picked up from exhibitorsô booth for reloading after the show.       

Bill-of-Lading covering outgoing shipments, which are furnished by Vista Convention        

Services South to exhibitor, will be checked at time of actual pick-up from booth and          

corrections made where discrepancies occur. 

 

4. Vista Convention Services South shall not be responsible for any loss, damage or delay due 

to fire, acts of God, strikes, lockouts or work stoppages of any kind or to any causes beyond its 

control. 

 

5. Vista Convention Services South liability shall be limited to the physical loss or damage to 

the specific article which is lost or damaged, and in any event Vista Convention Services South 

maximum liability shall be limited to $.30 per pound per article with a maximum liability of 

$50.00 per item, or $1,000.00 per shipment, whichever is less. 

 

6. Vista Convention Services South shall not be liable to any extent whatsoever for any actual, 

potential or assumed loss of profits or revenues, or for any collateral costs, which may result 

from any loss or damage to an exhibitorôs materials which may make it impossible or           

impractical to exhibit same. 

 

7. The consignment or delivery of a shipment to Vista Convention Services South by an       

exhibitor, or by any shipper to or on behalf of the exhibitor, shall be construed as an              

acceptance by such exhibitor (and/or other shipper) of the terms and conditions set forth. 

LIMITS OF LIABILITY  

&  

RESPONSIBILITY 
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PAYMENT 

POLICIES 

Payment Options 

We offer three convenient ways for you to pay for furniture and carpet rentals, material handling, signs and other services provided by Vista 

Convention Services South in our role as the Official Contractors for this show. 

 

  1.  All checks must be in U.S. funds drawn on a U.S. bank  

 

  2.  Advance Payment by Company Check 

       Attach  check to order forms.  Additionally, although you may choose to pay by company check or cash for charges 

                                     incurred at show site, we require your signed Payment and Credit Card Charge Authorization Form to be on file with Vista  

      Convention Services South in advance to guarantee payment.  Please make all checks payable to Vista Convention Services 

      South. 

 

  3.  Wire Transfer in U.S. Funds 

  Bank information call Vista Convention Services South (305) 673-1123 or e-mail:  vistasouth@vistacs.com 

                                      Wire transfers must be initiated and confirmed at least two weeks before move-in. 

                                      Wire transfers must include the show name, company name and booth number. 

                                      Due to various processing fees we incur from banks clearing wire transfers into our accounts, Vista Convention Services 

                                      South will charge the following fees: 

                                      Domestic incoming wire transfer fee:  $25.00 

                                      International incoming wire transfer fee:  $35.00 

 

4.  Credit Card 

     Use MasterCard, VISA or American Express.  To accept charges, you must complete the PAYMENT AND CREDIT 

     CARD CHARGE AUTHORIZATION form on the following page.  For discount rates to apply, Vista Convention Services 

     South must receive this form by Wednesday, August 9, 2017. 
 

Showsite Orders 

To save money, take advantage of the pre-show discounts by ordering as many of your requirements as possible before the Discount Deadline Date.  

For  the discount prices to be in effect, your order must be received by the Discount Deadline Date, and payment must accompany your order.  

Orders received after the Discount Deadline Date or made at the Exhibitor Service Desk during the show will be billed at the ñstandardò prices 

listed on the various forms.   

 

Payment Terms 

To process your order for services and materials listed in the Exhibitor Service Manual, we require your signed Payment and Credit Card 

Charge Authorization Form to be on file  with Vista Convention Services South in advance to guarantee payment. Invoices for outstanding 

balances will be available at the Exhibitor Service Desk for your review and payment. Prepayments will be indicated, and any balance due must be 

paid in full by cash, check or credit card upon presentation. All payment inquiries should be resolved before you leave the show. 

 

Invoices will be distributed the last day of the show.  If you have any concerns about your charges for inbound freight, installation labor, furniture 

or accessories, please stop by the Exhibitor Service Desk. Charges for these items may not be disputed after the show. 

 

Additionally, Vista Convention Services South is authorized to charge the exhibitor's credit card for any charges incurred following the show, i.e. 

dismantle labor, outbound overtime drayage charges, etc. In these circumstances, Vista will charge the exhibitorôs credit card on file, and mail an 

invoice to the exhibitor, outlining charges which were billed. 

  

All charges payable in U.S. Funds only. Checks, cash, Traveler's checks, MasterCard, VISA and American Express are accepted. Telephone orders 

are not accepted. 

 

Cancellation Policy: Items cancelled before the deadline date will be refunded at 50%.  NO REFUNDS AFTER DEADLINE DATE.  

 

Please Note:  All materials are on a rental basis for the duration of the show and remain the property of Vista Convention Services South. 
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STANDARD BOOTH 

FURNISHINGS 

 &   

CARPET ORDER FORM  

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

Rental price includes delivery to and removal from your booth. 

QTY.                                DISCOUNT   STANDARD  AMT.   

                                         RATES           RATES 

SEATING 
____  Side Chairééééééééé.... $45.00    $  61.50________ 

____  Padded Stooléééééééé.....$84.25    $109.00________ 

 

ACCESSORIES 
____  Round Pedestal Table (30òh x 30òd)é $81.50      $106.00_______ 

____  Round Pedestal Table (42òh x 30òd)é.$106.00    $137.75  

____  Wastebasketééééééééé.$20.25      $  26.25  

____  Easelééééééééééé.é$28.00      $  34.50  

____  Chrome Sign Frame (22ò x 28ò)..é$71.00      $  82.00  

____  Bag Holderééééééé..éé.$93.00      $120.75  

____  8ô Stanchionéé...éééé.é.é$24.25      $  33.00  

____  Crossbaréééééééé..é.....$24.00      $  33.00  
____  Garment Rackéééééé.é.....$74.50      $  96.75  

____  Literature Rackéééééé..é..$93.00      $120.75  

 

STANDARD CARPET 
Price includes installation & taping front edge. 
No guarantee of color match when ordering multiple carpets. 

____  10ôx 10ô...........................................$121.25   $157.50 ________ 

____  10ôx 20ô...........................................$242.25   $315.00________ 

____  10ôx 30ô........................éééé...$360.50   $472.75 ________ 

____  10ôx 40ô...........................................$484.25   $630.50 ________ 

____  10ôx 50ô...........................................$605.50   $788.00 ________ 
Circle color:   Blue  Burgundy  Gray  Teal  Red  Black  Hunter Green 

 

CUSTOM SIZE CARPET 
Price includes installation to fit booth space, protective covering, and edges taped. 

INDICATE OVERALL DIMENSIONS: 

____ft.x ____ft. (100 sq. ft. minimum)  $3.00 sq. ft.  $3.75 sq. ft. _______   

Circle color:  Blue  Burgundy  Gray  Teal  Red Black  Hunter Green 

All booths include black carpet. Carpet padding is optional and can 

be ordered at an additional cost as per pricing below. 
 

CARPET PADDING 
INDICATE OVERALL DIMENSION: 

____ft.x ____ft. (100 sq. ft. minimum) $1.25 ft.  $1.50 sq. ft. _______ 

      QTY.                                                DISCOUNT   STANDARD   AMT. 

                                            RATES         RATES   

 

DRAPED  DISPLAY TABLES - 30ò HIGH 
Price includes white vinyl top & 3 sides 

Circle color:   Blue    Black   Burgundy   Purple  Gray  Red  Teal  

                        White   Hunter Green   
 

_____  2ô x  4ô x  30òééééééé...$83.00     $107.25_______ 

_____  2ô x  6ô x  30òééééééé...$98.50     $128.00_______ 

_____  2ô x  8ô x  30òééééééé...$111.00   $143.75_______ 

_____  4th Side Drape 6ô & 8ô Onlyé....$37.50     $  82.00_______ 
 

DRAPED DISPLAY TABLES - 42ò COUNTER HIGH 
Price includes white vinyl top & 3 sides 

Circle color:   Blue   Black   Burgundy   Purple  Gray  Red  Teal  

                         White   Hunter Green   

 

_____  2ô x 4ô x  42ò ......................... .$112.00       $146.00________ 

_____  2ô x 6ô x  42òééééééé$126.00       $166.55________ 

_____  2ô x 8ô x  42òééééééé$147.00       $193.75________ 

_____  4th Side Drape 6ô & 8ô Onlyé$37.50         $  82.00________  
 

UNDRAPED DISPLAY TABLES - 30ò HIGH 
_____  2ô x 4ô x  30ò .................... é....$46.00       $  60.25________ 

_____  2ô x 6ô x  30ò ............................ $55.00       $  71.75________ 

_____  2ô x 8ô x  30ò ............................ $66.50       $  86.75________ 
 

UNDRAPED DISPLAY TABLES - 42ò HIGH 
_____  2ô x 4ô x 42ò ............................. $60.75       $  78.50________ 

_____  2ô x 6ô x 42òééééééé...$68.75       $  89.50________ 

_____  2ô x 8ô x 42òééééééé...$80.75       $105.25________ 
 

DRAPED RISERS 
White Vinyl 

_____  4ô One Step .............................. $42.25         $55.00________ 

_____  6ô One Stepéééééééé$63.50         $70.25________ 

 

_____  Raise & Drape Package  

           Table to 42ò highééééé.....$65.75    $82.00________ 



 

Miami Wholesale Showï Asia America Trade Show AATS Inc.   12 D B O CC 1/2015 

 

 
August 25-27, 2017 

Miami Beach  

Convention Center  

Hall A 

 

DEADLINE DATE: 

WEDNESDAY, AUGUST 9, 2017 

6901 NW 26TH AVE. 

MIAMI, FL 33147 

PHONE: (305) 673-1123 FAX: (305) 673-8713 

www.vistacs.com 

vistasouth@vistacs.com 

PLUSH BOOTH CARPET  

ORDER FORM 

 

INCLUDES LABOR TO INSTALL AND REMOVE VISQUEEN COVER. 

 

PLUSH BOOTH CARPET - 28 OZ. 
 

Orders MUST be received by the Deadline Date above to guarantee delivery. 

 

Carpet Size ___________x___________=_________(calculate to the next full foot, 200 square feet minimum) 

 
                     QTY                                                                                                                                                    TOTAL 

 

                       __________ Square feet (200 square feet minimum)               $3.75 per sq. ft. ________________ 

 

 

Please circle your selection: FRENCH BEIGE           NAVY  

                                                        COLONY BLUE           BLACK 

  CHARCOAL GRAY     WHITE 

                                                                                  

 

Standard carpet is already included in all booths. Please only order if you are wanting PLUSH CARPET!

   
                    

CANCELLATION  POLICY:  Items cancelled before the deadline date will be refunded at 50%.   

            NO REFUND AFTER  DEADLINE DATE. 
 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your Advance Order prior  to 

Deadline Date to qualify for Discount Rates.  All orders received after Deadline Date and placed at the Service Desk will be inoviced 

at standard rates.  Invoices must be settled at the Service Desk prior to Show closing.  No telephone orders accepted. 
 

 SUBJECT TO SALES TAX (7%) 

 FULL PAYMENT MUST ACCOMPANY ORDER 

 TOTAL ALL ITEMS ORDERED 

 ATTACH TO PAYMENT & CREDIT CARD AUTHORIZATION FORM 

 ENTER TOTALS 

 

Company Name__________________________________________________________________Booth #_____________________ 

Street Address_________________________________________________________Phone #_______________________________ 

City_______________________________________ State___________    Zip____________Fax #___________________________ 

Ordered by (Print or Type)_____________________________________________E-Mail__________________________________ 

Signature____________________________________________________________Title___________________________________ 

      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 
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BOOTH CLEANING 

 & 

 PORTER SERVICES 

ORDER FORM  

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

   

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

 

BOOTH CLEANING RATES 
 

Please indicate your requirements: 

 
Daily - Vacuumingéééééééééééééééééééééééééééééé.$.35 per sq. ft. 

 

Once - Vacuuming before initial openingééééééééééééééééééééé..$.40 per sq. ft. 

 

Calculate total: 

 

Size of booth: _______x_______=_______sq. ft. x rate: _______x No. Of Days:_______= $_______ 

(Minimum charge: 100 Sq. Ft. Per Day) 

Price is based on total square footage of your booth space. 
 

NOTE: All rental carpets are delivered clean to your booth space. However, during set-up, the carpet can become spoiled. We     

suggest you order cleaning service at least once prior to show opening. 
 

 
 

 

 

 

PORTER SERVICE 
 
 

Vista Convention Services South will assign (1) man every hour (maximum of 8 hours per day) during show hours to 

your booth for removal of excess trash. This service is being provided to all exhibitors at a $1.00 per square foot per 

day after a minimum charge of 100 square feet. 

 

Please calculate your total below: 

 

 

 

Size of booth: _______x_______=_______sq. ft. x rate: $1.00 x Number Of Days:_______= $_______ 

(Minimum charge: 100 Sq. Ft. Per Day - $100) 
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Style C 

Complete Coverage 

10ô Wide booth space 

2ô Side Wings 

Requires 2 - 4ô x 8ô, 3 - 2ô x 8ô 

 

Please indicate style requirement:        A - 1 Vertical          B - 1 Horizontal       

          C - Complete Booth Coverage 

 

 

 
 
 

PERFBOARD  

ORDER FORM 

Style A 

Vertical 

Style B 

Horizontal 

Perfboard holes are 1/8ò Diameter.  Number of panels required depends on booth size. 

Qty Type of Perfboard Frame Panel Discount Rate Standard Rate Amount 

____ 4ô x 8ô Panel (white) $118.00 $151.25 $_______ 

____ 2ô x 8ô Panel (white) $86.75 $107.75 $_______ 

____ 4ô Long (hardware supplied) $45.55 $57.75 $_______ 

Perfboard Shelving - 6ò Wide 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

HOOKS TO BE SUPPLIED BY EXHIBITOR. 

Rental price includes delivery to booth space, installation only where specified, and removal at close of show. 
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GRID WALLS  

ORDER FORM 

Order this grid if you are planning to string the grids together. 

Qty Type of Grid Advance Rate Standard Rate Amount 

_____ 2ô x 8ô Grid (minimum order 2) (show above) $127.50 $166.25 $_______ 

_____ Additional Grids available $63.50/each $79.00/each $_______ 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

Please note: Grids cannot be hung off the booth equipment drape. Please supply a diagram of location in 

booth for setup.  

HOOKS TO BE SUPPLIED BY EXHIBITOR. 
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VCS MODULAR 

RENTAL UNITS 

ORDER FORM 

 Header Copy: 

- All graphics must be sent per the graphic guidelines. 

- Sizes for graphics will be given upon request. 

Custom units available.  

Please call for pricing. 

Qty Item Price Total 

___ 40òL x 42òH x 22òW  $260.00 $_______ 

___ 80òL x 42òH x 22òW  $325.00 $_______ 

      Lockable Counters (White only) 
Price $1,976.00 

Unit contains  

-2-Custom Headers 10.5òx117ò 

-6-Graphic Panels 

(Panel Size - 38 1/4òx87ò) 

-4-Arm Lights 

     VCS 20G      

Qty Item Price Total 

____ 1 - Shelf & 2 - Brackets $52.00 $_______ 

Extra Shelves 

Qty Item Price Total 

____ Side Rail (each) $111.50 $_______ 

Optional Rental Accessories 

Price $520.00 

 Unit contains  

-Lit Header - 70òx8ò 

-6ô Draped Table 

-White Foamcore or  

 Grey Velcro panel  

-Vinyl Header  

-Custom Graphics Available 

     VCS TableTop   

Price $1,040.00 

Unit contains  

-Custom  Header 10.5òx117ò 

-3-Graphic Panels  

(Panel size - 38 1/4òx 87ò) 

-2 -Arm Lights 

     VCS 10G  

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 
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VCS MODULAR 

ACCESORIES 

ORDER FORM 

Qty Item Price Total 

___ 40òL x 42òH x 18òW  $260.00 $______ 

___ 80òL x 42òH x 22òW  $325.00 $______ 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

 

1 Meter Counter (40ò x 42ò x 22ò)ééééé.          ________ $260.00  ______________ 

 

2 Meter Counter (80ò x 42ò x 22ò)ééééé. ________ $325.00  ______________  

 

1 - Shelf & 2 Bracketséééééééééé.          ________ $  52.00  ______________ 

 

Locks..................................................................           ________ $  78.00  ______________ 

 

Arm Lightséééééééééééééé..          ________ $  36.50  ______________ 

                    Qty.  Price     Total 

      

Optional Rental Accessories 

Sample shown here is a 1 meter lockable counter 
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SLAT WALL  

ORDER FORM 

1 OF 3 

Unit contains 

¶ 6 ï 1 meter slat wall 

¶ 3 ï support brackets 

¶ Installation and dismantle labor 
 
$1,560.00 Discount Price 

$1,875.00 Show Site Price  

Choice C 

20ô Slat Wall 

QTY__ 

 

 

Unit contains 

¶ 3 ï 1 meter slat wall 

¶ 2 ï support brackets 

¶ Installation and dismantle labor 

 

$885.00 Discount Price 

$1,145.00 Show Site Price 

Choice B 

10ô Slat Wall 

QTY___ 

 

 

Unit contains 

¶ 1 ï 1 meter slat wall 

¶ 2 ï support brackets 

¶ Installation and dismantle  

 

$286.00 Discount Price 

$365.00 Show Site Price 

Choice A  

Single Slat Wall 

QTY ___ 
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SLAT WALL 

 ORDER FORM  

2 OF 3 

Choice D   

10ô Foot Slat Wall with returns 

QTY ___ 

 

 
 

Unit contains 

¶ 5 - 1 Meter slat wall     

¶ Installation and dismantle  

 

$1,250.00 Discount Price 

$1,560.00 Show Site Price 

Choice E   

20ô Foot Slat Wall with returns 

QTY ___ 

 
 

Unit contains 

¶ 8 ï  1 meter slat wall    

¶ Installation and dismantle 

 

$1,770.00 Discount Price 

$2,080.00 Show Site Price 
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SLAT WALL  

ORDER FORM 

3 OF 3 

Please make your selection: 
(from previous page) 

Slat Wall:  

A          B       C          D          E               

Slat Wall Choice A, B, C, D or E  $___________ 

Accessories              $___________ 

Subtotal              $___________ 

Add  7% sales tax                        $___________ 

Total Payment                          $___________ 

Qty Item Price Total 

_____ Shelves  $26.00 $_______ 

_____ Arm Lights $36.50 $_______ 

_____ 4ò Hooks $2.25 $_______ 

_____ 6ò Hooks $4.25 $_______ 

Slat Wall Optional Rental Accessories 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 
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SPECIALSIGNS 

ORDER  FORM 

 

1. Easel back applied to sign quoted upon request. 

2. All prices are for single sided-double sided quoted upon request. 

3. Special sizes and materials quoted upon request. 

¶ Delivery time is not guaranteed on orders placed at showsite. 

¶ All orders must be received ten days before show opens. Orders after Deadline Date will be subject 

to an additional 25% fee. 

¶ Please utilize one of the following programs: Adobe Acrobat Professional 8.0, Adobe Illustrator CS3,  

Photoshop CS3, Quark Express 6.1 or Adobe InDesign CS3. For further details, refer to the Graphic       

Guidelines page. 

 

Vertical 

 

Horizontal 
Color of 

Background 

Color of 

Lettering 

 
Please type desired copy below or attach a separate sheet 

 

Qty 

 

Size 

Digital Prints 

Advance Prices 

Digital Prints after 

Deadline Price 

 

Amount 

_____ 7ò x 44ò $36.50  $45.50 $_______ 

_____ 14ò x 22ò $52.00    $65.00 $_______ 

_____ 22ò x 28ò $78.00 $97.50 $_______ 

_____ 28ò x 44ò $109.25 $136.50 $_______ 

_____ 1 Meter x 8ô $182.00 $227.50 $_______ 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

DEADLINE DATE: 

MONDAY, AUGUST 14, 2017 
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GRAPHIC 

GUIDELINES 

DEADLINE DATE: 

TUESDAY, MARCH 22, 2016 

 
GUIDELINES FOR SUBMITTING GRAPHICS 

 
Vista Convention Services- Design/ Graphics Department/ Miami, Florida 

 
 
Vista Convention Services 
6901 NW 26th Ave. 
Miami, FL 33147 
Tel: (305) 836-3698 
Fax: (786) 621-3536 
E- Mail: Vistasigns2012@gmail.com  

 
We can accept graphic files created with the following programs: 

 

Ý Adobe Acrobat Professional 8.0 

Ý Adobe Illustrator CS5 

Ý Photoshop CS5 

Ý Adobe InDesign CS5 
 
We prefer to work with Adobe Acrobat high resolution PDF files. 

 
If possible, we prefer artwork saved as vector files, which can be resized without losing resolution.  

ALL vector files MUST have fonts converted to outlines or curves. 
 

Any bitmapped or raster files, such as .tif, .bmp, .jpeg, must be of sufficient resolution to print 

properly at the intended dimensions. Such resolution should be no less than 300 dpi. If uncertain as 

to requirements please consult us before sending files (*No bleeds needed on printable files) 
 
Files which have been created for web publication or logos which are scanned from letterheads are 

NOT accepted for large format digital printing. 
 
We are not responsible for spelling mistakes on text or low resolution images sent by clients. A fee applies for 

replacing the sign. 
 
Color Matching 
Please provide a method for us to accurately reproduce the colors you require for your graphics.  Colors spec-
ified using the 
Pantone È color matching system is the preferred method. 

 
Sending Files 
Files which are not overly large can be sent by e-mail. If you have a FTP site we could download the file if 
you send the information we need. Otherwise we will accept files sent on a CD. When preparing files please 
be sure to save all text as curves or outlines and/or include all the fonts which you have used to create 
your files (true or open type font only). If you have questions, please contact us before sending your files. 

DEADLINE DATE: 

MONDAY, AUGUST 14, 2017 

mailto:Vistasigns2012@gmail.com
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SHOWCASE  

ORDER FORM 

Regular Wall Case - 84ò High See-Through Wall Case - 84ò 

Both wall cases are 18ò Deep, Adjustable Glass Shelves, Glass Sliding Doors & Light, Walnut Finish  

(Electrical Outlet NOT included)     

Please indicate your requirements: 

 

Qty 

 

Type of Showcase 

 

Price - Each 

 

Amount 

_____ 6ô Full Vision $412.75 $_______ 

_____ 6ô Half Vision $412.75 $_______ 

_____ 6ô Quarter Vision  $412.75 $_______ 

_____ 6ô Regular Wall Case $465.75 $_______ 

_____ 6ô See through Wall Case $589.25 $_______ 

Please note: All showcase orders received after the deadline date will be charged an additional 30% 

Rental price includes delivery to and removal from your booth space. 

PAYMENT POLICY:  Payment in full of rental charges including applicable tax, must accompany your advance order prior to Deadline Date to qualify for discount rates.  All orders received 

after deadline date or placed at the the Service Desk will be invoiced at standard rates.  Invoices must be settled at the Service Desk prior to show closing.  No telephone orders 

accepted.CANCELLATION POLICY: Items cancelled before the deadline date will be refunded at 50%. NO REFUNDS AFTER  DEADLINE DATE. 
 

  ALL CHARGES SUBJECT TO SALES TAX (7%) 

  FULL PAYMENT MUST ACCOMPANY ORDER 

  TOTAL ALL ITEMS ORDERED 

  ATTACH TO ORDER RECAP & CREDIT CARD AUTHORIZATION  FORM 

  ENTER TOTAL 
 

Company Name____________________________________________Booth #_________________________ 

Street Address_____________________________________________Phone #_________________________ 

City___________________________State_________ Zip__________Fax#____________________________ 

Ordered by (Print or Type)___________________________________E-Mail__________________________ 

Signature________________________________________ Title_____________________________________ 
      MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH BEFORE DEADLINE DATE 

   

The above Counter Cases are 38ò High - 20ò Deep, Light and Locks (Electrical Outlet NOT included) 
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SUSPENDED  

SIGN HANGING 

ORDER FORM 

VISTA Convention Services South reserves the right to assemble, install, and dismantle all signs including non-electrical ones using 

approved devices and cables to ensure safety during installation and dismantle.  
 

* All signs must be approved by Show Management, prior to hanging. 

* All sign orders must be received in Advance of Deadline Date.  All orders received after the deadline date will be 

charged an additional 25%. Orders received at the Service Desk are subject to availability and a 25% surcharge 

* Complete plans must be provided and forwarded to VISTA CONVENTION SERVICES SOUTH together with the                                                                                                                                                                                

completed Suspended Sign Hanging Order Form. 
    

RATES FOR HANGING NON-ELECTRICAL SIGNS: 
 

If sign requires assembly, dismantle, installation of supporting devices or hoisting cable, work will be done on a Time and Material 

basis.  There will be a minimum charge of 1 hr. per crew on Installation and 1 hr. minimum charge per crew on dismantle. 
 

HIGH LIFT AND CREW - Three (3) man crew required  

      

Straight Time   $356.25 per hr. - 3 man crew and lift. 

 8:00 AM - 4:30 PM Monday through Friday 

Overtime 

 Before 8:00 AM and after 4:30 PM                 $534.38 per hr. - 3  man crew and lift. 

 Monday thru Friday, and all hours on Saturday andSunday 

Doubletime 

 All  Holidays                 $712.50 per hr. - 3  man crew and lift.                             
 

 

 

THE FOLLOWING INFORMATION MUST BE COMPLETED FOR THE ACCURATE HANGING OF SIGN: 
 

TYPE OF SIGN:    ____Wood    ____Metal    ____Cloth Banner    ____Other  

SIZE OF SIGN: _____ Height    _____Length   _____Width   _____Weight 

SHAPE OF SIGN:   ____Square    ____Rectangle    ____Circle    ____Triangle   ____Other_______________________________ 

NUMBER OF FEET FROM FLOOR TO TOP OF SIGN___________________________________________________________ 

NUMBER OF FEET IN FROM FRONT OF BOOTH______________________________________________________________ 

NUMBER OF FEET IN FROM LEFT EDGE OF SIGN____________________________________________________________ 

 

 
PAYMENT POLICY:  Invoices must be settled at the service desk prior to show closing.  No telephone orders accepted.  All charges 

Payable in U.S. funds only.  Check, cash, travelerôs checks, VISA, MasterCard and American Express are accepted.      

Company Name_________________________________________________________Booth _________________ 

Street Address______________________________________________Phone #____________________________ 

City__________________________________ State__________ Zip________Fax#_________________________ 

Ordered by (Print or Type)_______________________________E-Mail__________________________________ 

Signature________________________________________________Title ________________________________

EXPIRATION DATE: CREDIT CARD: 

      M/C         VISA          AMEX 
                  ACCOUNT 

NUMBER: 

CARDHOLDERS SIGNATURE:      CARDHOLDERS NAME: 
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INTENT TO USE 

NONï OFFICIAL  

CONTRACTORS  

 

Intent to Use Non-Official Contractors 
 

A Non-Official Contractor is: Any individual who is not a full-time permanent employee of an exhibiting firm, who is 

providing a service to an exhibitor on-site at the convention facility and does not represent one or more of the official 

contractors. 
 

1. Exhibitors who choose to use a Non-Official Contractor must complete and sign this form. It must be received at  

Vista Convention Services South no later than the Deadline Date shown above. No extensions or exceptions will be 

granted after the published deadline. 

 

2. The Non-Official Contractor must provide Vista Convention Services South with a valid and current Certificate of  

Insurance naming Vista Convention Services South as the Certificate Holder. This certificate must be received no later 

than the Deadline Date shown above. No extensions or exceptions will be granted after the published deadline. 

 

3. Failure to provide Vista Convention Services South with the above items 1 and 2 will result in said firms being     

required to hire installation and dismantling labor from Vista Convention Services South. Non-official contractors will 

be able to provide supervision only. 
 

4. All representatives of the Non-Official Contractors must obtain an ñExhibit Crewò badge at Vista Convention      

Services South Labor Desk. 
 

 

Exhibiting Firm:__________________________________________________________Booth #:___________________________ 

Authorized Name & Title:____________________________________________________________________________________ 

Authorized Signature:_______________________________________________________________________________________ 

Full Name of Non-Official Contractor:_________________________________________________________________________ 

Complete Address:__________________________________________________________________________________________ 

City, State:__________________________________________________________________Zip Code:______________________ 

Phone Number:___________________________________________Fax Number:______________________________________ 

Certificate of Insurance Included:       Yes                 

Non-Official Contractor ñShow Siteò Representative:_____________________________________________________________ 

Type of Service to Be Performed: _____________________________________________________________________________  

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________    

Retain one copy for your files. 
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Limits of Liability and Responsibility for Labor 

 
 

1. Vista Convention Services South shall not be responsible for damage to be uncrated        

materials, material improperly packed, or concealed. 

 

2. Vista Convention Services South shall not be responsible for loss, theft, or disappearance of 

exhibitorôs material after same has been delivered to exhibitorôs booth. 

 

3. Vista Convention Services South shall not be responsible for loss, theft or disappearance of 

materials before they are picked up from exhibitorsô booth for reloading after the show.       

Bill-of-Lading covering outgoing shipments, which are furnished by Vista Convention        

Services South to exhibitor, will be checked at time of actual pick-up from booth and          

corrections made where discrepancies occur. 

 

4. Vista Convention Services South shall not be responsible for any loss, damage or delay due 

to fire, acts of God, strikes, lockouts or work stoppages of any kind or to any causes beyond its 

control. 

 

5. Vista Convention Services South liability shall be limited to the physical loss or damage to 

the specific article which is lost or damaged, and in any event Vista Convention Services 

South maximum liability shall be limited to $.30 per pound per article with a maximum liabil-

ity of $50.00 per item, or $1,000.00 per shipment, whichever is less. 

 

6. Vista Convention Services South shall not be liable to any extent whatsoever for any actual, 

potential or assumed loss of profits or revenues, or for any collateral costs, which may result 

from any loss or damage to an exhibitorôs materials which may make it impossible or           

impractical to exhibit same. 

 

7. The consignment or delivery of a shipment to Vista Convention Services South by an       

exhibitor, or by any shipper to or on behalf of the exhibitor, shall be construed as an              

acceptance by such exhibitor (and/or other shipper) of the terms and conditions set forth. 

 

LIMITS OF LIABILITY  

&  

RESPONSIBILITY  

FOR LABOR 
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LABOR  

ORDER FORM 

No. Men Date Time  Approx. Hours 

    

    

Set-up 

Dismantle 

Display Labor for Installation and Dismantling of Exhibits 
Display Labor Rates:  

Straight Time 

$66.50 per hour 

One hour minimum per worker 

Thereafter 1/2 hr. increments 

ST:  8:00AM to 3:30PM 

Monday through Friday 

Overtime 
$99.75 per hour 

One hour minimum per worker 

Thereafter 1/2 hr. increments 

OT:  Before 8:00AM and after 3:30PM 

Monday through Friday and all hours  

on Saturday and Sunday 

ALL LABOR ORDERS RECEIVED AFTER THE ABOVE SPECIFIED DEADLINE DATE WILL BE CHARGED AN ADDITIONAL 25% 

 

PLEASE NOTE:  8:00 AM is the only guaranteed starting time.  All the other orders will be filled as labor is available.  All labor must be signed in/out 

at the Service Desk.  Exhibitors not checked in by their requested starting times are subject to a 1 hour minimum charge per man ordered, unless we 

received written cancellation 24 hours prior to starting time. 

 

Please indicate the type of labor requested: 
 

_____PLAN A - EXHIBITORôS SUPERVISION - All work performed must be under the supervision of the Exhibitor. 

Company Name_________________________________________________________Booth _________________ 

Street Address______________________________________________Phone #____________________________ 

City__________________________________ State__________ Zip________Fax#_________________________ 

Ordered by (Print or Type)_______________________________E-Mail__________________________________ 

Signature________________________________________________Title ________________________________

 Title__________________ 

_______ 

      

EXPIRATION DATE: CREDIT CARD: 

      M/C         VISA          AMEX 

 

                  ACCOUNT 

NUMBER: 

CARDHOLDERS SIGNATURE:      CARDHOLDERS NAME: 

_____PLAN B - VISTA CONVENTION SERVICES SUPERVISION - Hourly rate plus 35% Supervision Charge/Minimum $40.00 

 

Name of Carrier_______________________________________________________  # Crates__________   Cartons____________   Skids____________ 

 

Shipped to:  _____Warehouse    _____Showsite    _____Display Includes Carpet    _____Vistaôs Rental Carpet 

 

SET-UP DIAGRAMS MUST BE INCLUDED WITH LABOR ORDER PLAN B:  VISTA SUPERVISION 

After Dismantle Return Display To (Shipping Address):_____________________________________________________________________________ 

_____________________________________________________________________________________________________________________________

_______________________________________________________VIA:__________________________________________________________ 

Vista shall not be responsible for damage, loss, or theft of display installed and/or dismantled under our Supervision.  Vista shall not 

be responsible for loss, theft, or disappearance of materials before they are picked up from exhibitorôs booths for reloading after the 

show. 
PAYMENT POLICY: CREDIT CARD INFORMATION MUST BE ON FILE FOR SET-UP & DISMANTLE LABOR ORDERS 

 

 

 

 

 

 

 

 

 

MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH 
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Order rigging labor only if you need to assemble, move, unskid, relocate, unpack heavy equipment, after it has been delivered to your booth. 

 

PLEASE NOTE:  Exhibitors are allowed a one-time spotting of equipment or machinery (within 6ò tolerance) in its initial delivery as handled 

from carrier to booth, provided exhibitor or his representative is present at time of delivery to booth.  It is not necessary to order rigging labor for 

this function.  However, any additional movement or unskidding at exhibit booth will require a rigging order.  Do not order rigging labor for 

motorized or mobile equipment. 

 

Workmen and material handling equipment ordered for the start of the day will be provided at 8:00AM.  Any orders after 8:00AM will be assigned 

after finishing earlier requests. 

 

Exhibitors must verify any rigging labor and material handling equipment orders on the show floor.  All workmen and material handling equipment 

must be signed in and out at the Service Desk.  Cancellation of any advance order for rigging labor or material handling equipment must be at least 

24 hours in advance. 

Rigging crew consists of: Forklift w/ Operator 

  1 or 2 Riggers 

There is a minimum charge of one hour per crew member. Half-hour increments will apply after the first hour.  Straight time rates apply 8:00AM to  

4:30PM weekdays, overtime before 8:00AM and after 4:30PM weekdays and all hours on Saturday and Sunday and double time on holidays. 

 

                                     STRAIGHT TIME                     OVERTIME       
RIGGER             $74.75 per hour                                 $111.75 per hour                        

FORKLIFT             $206.00 per hour                                $309.00 per hour                        

w/ OPERATOR - (up to 5,000 lbs. capacity) 

Larger forklift and/or crane service is available by advance request. 

                                          RIGGING LABOR REQUEST  
                                                           

                                                               5,000 lbs. forklift        # Riggers  

                                                                                       w/operator                1 or 2                     Date                       Time                   Approx. Hours 

 

                                             SET-UP             

 

                                   DISMANTLE    

 

            
                 # Pieces to be spotted__________________      Heaviest Pieces __________________ 

PAYMENT POLICY:  CREDIT CARD INFORMATION MUST BE ON FILE FOR SET-UP & DISMANTLE LABOR ORDERS.                          

RIGGING LABOR 

ORDER FORM 

Company Name_________________________________________________________Booth _________________ 

Street Address______________________________________________Phone #____________________________ 

City__________________________________ State__________ Zip________Fax#_________________________ 

Ordered by (Print or Type)_______________________________E-Mail__________________________________ 

Signature________________________________________________Title ________________________________

  

PURCHASING CARD: VISA & MASTERCARD REQUIRES YOUR CUSTOMER CODE NUMBER: _______________   

EXPIRATION DATE: CREDIT CARD: 

      M/C         VISA          AMEX 

 

                  ACCOUNT 

NUMBER: 

CARDHOLDERS SIGNATURE:      CARDHOLDERS NAME: 

MAIL OR FAX TO VISTA CONVENTION SERVICES SOUTH 
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POV ORDER  

FORM 

Personally Owned Vehicles 

Vista Convention Services South will provide labor to unload Personally Owned vehicles (station wagons, 

mini vans, SUVôs, etc.) at Showsite only on the following days and times: 

 

7:30am-7:00pm on Thursday, August 24, 2017 
 

The rate for this service is $105.00 per vehicle, one way, 500 lbs. maximum. Exhibitors  may carry in their 

own freight (NO  PERSONALLY OWNED FLAT CARTS, PALLET JACKS, etc. - HAND  CARRY       

ONLY) and will not be subject to Material Handling charges unless exhibitor requires use of dollies, flat carts, 

or pallet jacks.  

 

 

Unloading of Pallets 

Pallet rate for trucks on-site from the dock to the booth is $ 89.25 up to 1000 lbs. 

One way dock height. (must be able to unload at the dock) 
 

 

_____ POVï 500LBS MAX AT $105.00 EACH WAY 
 

 

_____ NUMBER OF PALLETS TO BE UNLOADED AT $89.25 EACH PALLET EACH WAY 

WEIGHING 1000LBS MAX 

 

 
THIS AUTHORIZATION MUST BE COMPLETED BELOW AND SENT TO VISTA CONVENTION SERVICES SOUTH BEFORE 

POV SHIPMENTS CAN BE HANDLED. 

Company Name________________________________________________Booth ______________________ 

Street Address_________________________________________________Phone #_____________________ 

City______________________________ State__________    Zip________Fax#________________________ 

Ordered by (Print or Type)_______________________________________E-Mail______________________ 

Signature___________________________________________________ Title_________________________ 

   

EXPIRATION DATE: CREDIT CARD: 

      M/C         VISA          AMEX 
                  ACCOUNT 

NUMBER: 

CARDHOLDERS SIGNATURE:      CARDHOLDERS NAME: 




